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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HA NOI Poc 1ap - Tw do - Hanh phiic
Sb: 7295/QD-UBND Ha Noi, ngay 25 thang 12 nam 2019
QUYET PINH

Vé viéc cong bd danh muc thi tuc hanh chinh, thi tuc hanh chinh bi bii bé
linh vuc Cong chirc, vién chirc, T chirc hanh chinh, don vi sw nghiép,
Chinh quyén dia phwong thudc pham vi chirc ning quan 1y
ciia S& Noi vu thanh pho Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Cin ctr Luat T6 chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can ct Nghi dinh s 63/2010/ND-CP ngay 08 thang 6 nim 2010 cua
Chinh phu vé kiém soat tha tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14 thang 5 nam 2013 cua Chinh phil vé stra d6i, b sung mot sd diéu cua cac
nghi dinh lién quan dén kiém soat thu tuc hanh chinh; Nghi dinh s6
92/2017/ND-CP ngay 07 thang 8 nam 2017 ctia Chinh phii sira doi, bo sung mot
s6 diéu cta cac nghi dinh lién quan dén kiém soat thi tuc hanh chinh;

Cin cir Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Bo
truong, Chii nhiém Vin phong Chinh phii huéng dan vé nghiép vu kiém soét thu
tuc hanh chinh;

Xét dé nghi cia Giam déc S¢ Noi vu thanh pho Ha Noi tai To trinh
s6 3013/TTr-SNV ngay 06/12/2019,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh myc 16 thi tuc hanh
chinh thuéc pham vi chtic ning quan 1y ciia S& Noi vu thanh phé Ha Ngirong dé:
04 thu tuc hanh chinh linh vuc Cong chtic, 04 thu tuc hanh chinh linh vyc Vién
chirc, 03 thu tuc hanh chinh linh vic T chirc hanh chinh, don vi sy nghiép, 02



CONG BAO HA NOI/S6 16/Ngay 22-01-2020 23

thi tuc hanh chinh linh vire Chinh quyén dia phuong thudc tham quyén giai quyét
ctia S& Noi vu; 03 tha tuc hanh chinh linh vuc T6 chitc hanh chinh , don vi su
nghiép thudc thim quyén giai quyét cua UBND cép huyén

Bii bo 07 thu tuc hanh chinh linh vic T6 chirc hanh chinh, su nghiép nha
nudc, can bg, cong chirc, vién chirc nha nudc, sép xép doanh nghiép nha nudc
thudc pham vi chitc ning quan ly cia SO Noi vu thanh phd Ha Noi.

(Chi tiét tai Phu luc kém theo)

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Quyét dinh s6 7096/QD-UBND ngay 26/12/2014 ctia Chu tich Uy ban
nhan dan thanh phé Ha Noi vé viéc cong bd thi tuc hanh chinh trong linh vuc
T6 chic hanh chinh, su nghiép nha nudc, can bg, cong chirc, vién chirc nha
nude, sap xép doanh nghiép nha nudc thudc pham vi chiic niang quan 1y caa S
Noi vu thanh phd Ha Noi hét hiéu luc.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd; Giam doc cac So;
Thu truéng cac ban, nganh; Chu tich Uy ban nhan dan cac quan, huyén, thi xa;
Chu tich Uy ban nhan dan cac x&, phuong, thi trin va cic t6 chiic, ca nhan co
lién quan chiu trach nhiém thi hanh Quyét dinh./.

CHU TICH

Nguyén Pirc Chung



Phu luc

DANH MUC THU TUC HANH CHINH, THU TUC HANH CHIiNH BI BAI BO LINH VU'C CONG CHUC,
VIEN CHUC, TO CHUC HANH CHIiNH, PON VI SU NGHIEP, CHINH QUYEN PIA PHUONG THUQC
PHAM VI CHUC NANG QUAN LY CUA SO NOI VU THANH PHO HA NOI

(Ban hanh kém theo Quyét dinh so 7295/0D-UBND ngay 25 thdng 12 ndm 2019

A. DANH MUC THU TUC HANH CHINH LINH VU'C CONG CHUC , VIEN CHUC THUQC PHAM VI CHUC

NANG QUAN LY CUA SO NOI VU THANH PHO HA NOI

ciia Chii tich Uy ban nhén ddn thanh phé Ha Noi)

TT

Tén thu tuc
hanh chinh

Thoi han
giai quyét

Pia diém
thuc hién

Cach thure
thuc hién

Can cu phap ly

Thi tuc thi tuyén

cong chirc

Theo quy dinh
tai Quyét dinh
546/Qb-BNV
ngay 12/7/2019
cua B0 trudng
BO Noi vu.

- BO phan tiép nhan
va tra két qua giai
quyét tht tuc hanh
chinh S& NOi wvu
thanh phé Ha Noi.
(Pia chi: S6 18B Lé
Thénh Tong, phuong
Phan Chu Trinh,
quan Hoan Kiém,
thanh phd Ha Noi)

Lua chon mot
trong cac cach
thirc sau:

- Truc tiép;

- NOop qua buu
chinh.

- Luat Céan b, cong chirc s6 22/2008/QH12 ngay
13/11/2008 cua Qubc hdi nude Cong hoa xa hoi
chu nghia Viét Nam;

- Nghi dinh s624/2010/ND-CP ngay 15/3/2010
ciia Chinh phu quy dinh vé tuyén dung, s dung
va quan ly cong chirc;

- Nghi dinh s6 93/2010/ND-CP ngay 31/8/2010
cua Chinh phu sua ddi mot sb diéu cua Nghi dinh
50 24/2010/ND-CP;

- Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018
stra d6i, bd sung mot s6 quy dinh vé tuyén dung
cong chuc, vién chirc, nang ngach cong chuec,
thang hang vién chic va thuc hién ché do6 hop
déng mot sb loai cong viéc trong co quan hanh
chinh nha nudc, don vi su nghiép cong lap;

- Thong tu s6 13/2010/TT-BNV ngay 30/12/2010
cua B9 truéng Bo NoO1 vu quy dinh chi tiét mot sd
diéu vé tuyén dung va nang ngach cong chirc cta
Nghi dinh s6 24/2010/ND-CP;
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-93-2010-nd-cp-sua-doi-nghi-dinh-24-2010-nd-cp-111140.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx

TT

Tén thu tuc
hanh chinh

Thaoi han
giai quyét

Pia diém
thuc hién

Cach thure
thuc hién

Can cwr phap ly

- Théong tu s6 05/2012/TT-BNV ngay 24/10/2012 cta Bo
truéng BO No1 vu sua doi, bd sung mot s6 diéu cua Thong
tu s6 13/2010/TT-BNV ngay 30/12/2010 ciia Bo truéng Bo
Noi vu quy dinh chi tiét mot sé didu vé tuyén dung va ning
ngach coéng chtc ctia Nghi dinh sé 24/2010/ND-CP ngay
15/3/2010 ciia Chinh phu quy dinh vé tuyén dung, sir dung
va quan ly cong chuc;

- Thong tu s6 03/2015/TT-BNV ngay 10/3/2015 cua Bo
truong BO NOi vu sira ddi, bd sung Pidu 9 Thoéng tu
s6 13/2010/TT-BNV ngay 30/12/2010 cua Bo truong Bo
Noi vu quy dinh chi tiét mot s6 diéu vé tuyén dung va nang
ngach coéng chic ciia Nghi dinh sé 24/2010/ND-CP ngay
15/3/2010 ciia Chinh phu quy dinh vé tuyén dung, sir dung
va quan ly cong chuc;

- Thong tu s603/2019/TT-BNV ngay 14/5/2019 cia Bo
truong Bo Noi vy stra ddi, bd sung mot ) quy dinh vé tuyén
dung cong chuc, vién chire, nang ngach cong chue, thang
hang chtrc danh nghe nghiép vién chirc va thyuc hién ché do
hop déng mot sb loai cong viée trong co quan hanh chinh
nha nudc, don vi sy nghiép cong lap;

- Thong tu sd 11/2014/TT-BNV ngay 09/10/2014 cta Bo
truéng Bo Noi vu quy dinh chirc danh, ma ) ngach va tiéu
chuén nghiép vu chuyén mén cic ngach cong chirc chuyén
nganh hanh chinh;

- Thong tu s6 05/2017/TT-BNV ngay 15/8/2017 cua Bo
truéng BO Noi vu sua doi, bd sung mot s6 diéu cua Thong
tu s6 11/2014/TT-BNV ngay 09/10/2014 va Thong tu
s6 13/2010/TT-BNV ngay 30/12/2010 ctua Bo truong Bo
Noi vu vé tiéu chuan nghiép vu chuyén mon, b6 nhiém
ngach va xép luong d6i véi cac ngach cong chirc chuyén
nganh hanh chinh va viéc t6 chtic thi ndng ngach cong chirc;

v
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2012-tt-bnv-sua-doi-thong-tu-13-2010-tt-bnv-150531.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-03-2015-tt-bnv-sua-doi-thong-tu-13-2010-tt-bnv-tuyen-dung-nang-ngach-cong-chuc-268635.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-03-2019-tt-bnv-tuyen-dung-cong-chuc-vien-chuc-nang-ngach-thang-hang-chuc-danh-404626.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2017-tt-bnv-sua-doi-11-2014-tt-bnv-13-2010-tt-bnv-nang-ngach-cong-chuc-344043.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx

Tén thii tuc Thoi han Pia diém Cich thirc C
TT . Can cwr phap ly
hanh chinh gidi quyet thuc hién thuc hién
- Thong tu s6 228/2016/TT-BTC ngay 11/1 1/2016 cua
B0 trudng BO Tai chinh quy dinh mure qthu, ché do thu,
ndp, quan ly va st dung phi dy tuyén dung, du thi
nang ngach, thang hang coéng chirc, vién chuc;
- Quyét dinh s0 546/QD-BNV ngay 12/7/2019 cia B9
truong Bo Noi vu.
- Luat Can bg, cong chuc s6 22/2008/QHI12 ngay
R o 13/11/2008 cua Quoc hoi nude Cong hoa xa hoi chu
- BO phan tle}o nghia Viét Nam;
han va tra ket g ‘
fhan va ta & - Nghi dinh s624/2010/ND-CP ngdy 15/3/2010 cia
qua  giai  quyct Chinh phu quy dinh vé tuyén dung, st dung va quan ly
tha tuc hanh Cﬁng chﬁc’
Thi tuc tiép nhan Tl_leo quy dﬁnh chfnh So I\jéi v Lua chon n}éltl - Nghi dinh s;é 93/2010/ND-CP ngy 31/8/2010 ciia
, sne hop | L Quyetdimh | thanh pho  Ha trong cac cac Chinh phi sira doi mot so dieu ciua Nghi dinh
cac trt_ffmg %P | 546/QD-BNV | Noi. thue sau: s6 24/2010/ND-CP;

2 |dde biGt mong | 1272019 | (Bia chi: S| LCHP | Nohi dinh s6 161/2018/ND-CP ngay 29/11/2018 sira
tuy’en dung cong cia Bo truong | 18B L& Thanh | | NQp qua buu doi, bo sung mot s6 quy dinh vé tuyén dung cong
chirc NN R .| chinh. chire, vién chic, nang ngach cong chirc, thing hang

Bd Noi vu. Tong, phuong
' vién chtrc va thuc hién ché d6 hop déng mot sb loai
Phan Chu Trinh, cong viéc trong co quan hanh chinh nha nuéc, don vi
quan Hoan su nghi€p cong 1ap;

Kiém, thanh phé
Ha Noi)

- Théng tu s6 13/2010/TT-BNV ngay 30/12/2010 cta
B6 truong BO Noi vu quy dinh chi tiét mot sb didu vé
tuyén dung va ning ngach cong chirc cia Nghi dinh
50 24/2010/ND-CP;
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https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-228-2016-tt-btc-quan-ly-su-dung-phi-tuyen-dung-du-thi-nang-ngach-thang-hang-cong-vien-chuc-331908.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-93-2010-nd-cp-sua-doi-nghi-dinh-24-2010-nd-cp-111140.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx

TT

Tén thu tuc
hanh chinh

Thoi han
giai quyét

Pia diém
thuc hién

Cach thire
thuc hién

Can cwr phap ly

- Thong tu s6 03/2019/TT-BNV ngay 14/5/2019 cua Bo trudng BO
Noi vu stra d6i, bd sung mot ) quy dinh vé tuyén dung cong chure,
vién chuc, nang ngach cong chirc, thing hang chic danh nghé
nghi¢p vién chic va thuc hién ché do hop dff)ng mot s6 loai cong
viéc trong co quan hanh chinh nha nudc, don vi s nghiép cong lap;
- Théng tu s6 11/2014/TT-BNV ngay 09/10/2014 cia Bo trudng
B6 Noi vu quy dinh chirc danh, ma s6 ngach va tiéu chuan nghiép
vu chuyén mon cac ngach cong chirc chuyén nganh hanh chinh;

- Thong tu s6 05/2017/TT-BNV ngay 15/8/2017 cua Bo truong Bo
Noi vu stra d6i, bd sung mot s6 diéu cua Thong tu s6 11/2014/TT-
BNV ngay 09/10/2014 va Thong tu s6 13/2010/TT-BNV ngay
30/12/2010 cia Bo truong Bo Noi vu vé tiéu chuan nghiép vu
chuyén mén, bd nhiém ngach va xép luong ddi véi cac ngach cong
chtrc chuyén nganh hanh chinh va viéc to chirc thi ndng ngach cong
chuec;

- Thong tu s6 79/2005/TT-BNV ngay 10/8/2005 cua B Noi vu
huéng din chuyén xép luong ddi voi can bd, cong chirc, vién chirc
khi thay doi cong viée va cac truong hop duoc chuyén cong tac tir
luc luong vil trang, co yéu va cong ty nha nude vao lam viée trong
cac co quan nha nudc va cac don vi su nghi¢p cuia nha nudc;

- Théng tu s6 13/2018/TT-BNV ngay 19/10/2018 cia Bo trudng
Bo Noi vu stra d6i doi khoan 8 muc III Thong tu s6 79/2005/TT-
BNV ngay 10/8/2005 cua B¢ truong Bo Noi vu huong dan chuyen
xép lwong ddi véi can bo, cong chire, vién chirc khi thay d6i cong
viéc va cac truong hop duge chuyén cong tac tir luc luong vii trang,
co yéu va cong ty nha nudc vao 1am viée trong cic co quan nha
nudc va cac don vi sy nghi¢p cua Nha nudc;

- Quyét dinh s6 546/QD-BNV ngay 12/7/2019 cua Bo truong Bo

Nai vu.

~
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https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-03-2019-tt-bnv-tuyen-dung-cong-chuc-vien-chuc-nang-ngach-thang-hang-chuc-danh-404626.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2017-tt-bnv-sua-doi-11-2014-tt-bnv-13-2010-tt-bnv-nang-ngach-cong-chuc-344043.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-79-2005-tt-bnv-huong-dan-chuyen-xep-luong-can-doi-cbcnvc-thay-doi-cong-viec-cong-tac-llvt-co-yeu-ctnn-lam-viec-cqnn-don-vi-su-nghiep-nn-2807.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2018-tt-bnv-sua-doi-thong-tu-79-2005-tt-bnv-chuyen-xep-luong-can-bo-cong-chuc-398080.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-79-2005-tt-bnv-huong-dan-chuyen-xep-luong-can-doi-cbcnvc-thay-doi-cong-viec-cong-tac-llvt-co-yeu-ctnn-lam-viec-cqnn-don-vi-su-nghiep-nn-2807.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-79-2005-tt-bnv-huong-dan-chuyen-xep-luong-can-doi-cbcnvc-thay-doi-cong-viec-cong-tac-llvt-co-yeu-ctnn-lam-viec-cqnn-don-vi-su-nghiep-nn-2807.aspx

pp | Tén thii tue Thoi han Pia diém Cich thirc Ciin cii phip 1y
hanh chinh gidi quyet thuc hién thuc hién
- Luat Can bo, coéng chirc sé 22/2008/QH12 ngay
13/11/2008 cua Quéc hoi nuéc Cong hoa xa hoi chu
nghia Viét Nam;
- Nghi dinh s624/2010/ND-CP ngay 15/3/2010 cua
Chinh pha quy dinh vé tuyén dung, sir dung va quan ly
cong chuc;
- Nghi dinh s693/2010/ND-CP ngay 31/8/2010 cua
. Bo phan tidp Chinh phu swa doi mot so diéu cia Nghi dinh
nhén va tra két qua sO 24/2010/ND:CP;
giai quyét thi tuc Lua ch At - qNghqi dinh s6 16}/2018/NB-(;P ngg‘ty 29/11/2018 stra
Theo quy dinh | hanh chinh S& Noi | va chon n,“-’h doi, bo sung mot so quy dinh ve tuyén dung cong chirc,
. . | tai Quyét dinh vu thanh phd Ha fong cac cac vién chtrc, nang ngach cong chirc, thang hang vién chirc
TPu tuc thi 546/Qb-BNV Noi thue Sali, va thuc hién ché do hop déng mot sb loai cong viéc
3 |nmang mgach | 001972019 | (Bia chi: Sé 18B | L¥C HeR; trong ¢o quan hanh chinh nha nude, don vi sy nghiép
cong chirc : - Nop qua buu

cua B0 truong
BO Noi vu.

Lé Théanh Tong,
phuong Phan Chu
Trinh, quan Hoan
Kiém, thanh phd
Ha Noi

chinh.

cong lap;

- Thong tu sb 13/2010/TT-BNV ngay 30/12/2010 cuta
Bo truong B Noi vu quy dinh chi tiét mot sé diéu vé
tuyén dung va nang ngach cong chirc cua Nghi dinh
s6 24/2010/ND-CP;

- Thong tu s6 05/2012/TT-BNV ngay 24/ 10/2012 cua
Bo truong Bo Noi vu sta d6i, bd sung mot sd didu cia
Thong tu s6 13/2010/TT-BNV ngay 30/12/2010 cia Bo
truong Bo Noi vu quy dinh chi tiét mot sé diéu vé tuyén
dung va nang ngach cong chuc cua Nghi dinh
s6 24/2010/ND-CP ngay 15/3/2010 cua Chinh phu quy
dinh vé tuyén dung, str dung va quan 1y cong chirc;
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-93-2010-nd-cp-sua-doi-nghi-dinh-24-2010-nd-cp-111140.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2012-tt-bnv-sua-doi-thong-tu-13-2010-tt-bnv-150531.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx

TT

Tén thu tuc
hanh chinh

Thoi han
giai quyét

Pia diém
thue hién

Cach thire
thue hi€én

Can cw phap ly

- Théng tu s6 03/2019/TT-BNV ngay 14/5/2019 cua Bo
trudng BO NoOi vu stra ddi, bd sung mot sb quy dinh vé tuyén
dung cong chirc, vién chire, nang ngach cong chure, thang
hang chirc danh nghe nghiép vién chirc va thyc hién ché do
hop dong mot sb loai cong viée trong co quan hanh chinh
nha nudc, don vi s nghiép cong lap;

- Thong tu sb 11/2014/TT-BNV ngay 09/10/2014 cua Bo
trudng BO NoOi vu quy dinh chic danh, ma ) ngach va tiéu
chuan nghiép vu chuyén mén cac ngach cong chirc chuyén
nganh hanh chinh;

- Théng tu s6 05/2017/TT-BNV ngay 15/8/2017 cua Bo
trudng BO NoO1 vu stra ddi, bd sung mot sb diéu cua Thong
tu s6 11/2014/TT-BNV ngay 09/10/2014 va Thong tu
s6 13/2010/TT-BNV ngay 30/12/2010 cta Bo truong Bo
NoOi vu vé tiéu chuin nghi¢p vu chuyén mon, bd nhiém
ngach va xép luong d6i vdi cac ngach cong chirc chuyén
nganh hanh chinh va viéc t6 chuc thi ning ngach cong chuc;
- Thong tu s6 228/2016/TT-BTC ngay 11/11/2016 cta Bo
truong BO Tai chinh quy dinh muc thu, ché d6 thu, nop,
quan 1y va st dung phi du tuyén dung, dy thi nang ngach,
thang hang cong chue, vién chuc;

- Quyétdinh s6 546/QD-BNV ngay 12/7/2019 cua Bo
trrong B Noi vu.
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https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-03-2019-tt-bnv-tuyen-dung-cong-chuc-vien-chuc-nang-ngach-thang-hang-chuc-danh-404626.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2017-tt-bnv-sua-doi-11-2014-tt-bnv-13-2010-tt-bnv-nang-ngach-cong-chuc-344043.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-228-2016-tt-btc-quan-ly-su-dung-phi-tuyen-dung-du-thi-nang-ngach-thang-hang-cong-vien-chuc-331908.aspx

Tén thi tuc Thoi han Pia diém Cich thirc C
TT ; Can cwr phap ly
hanh chinh gidi quyét thue hién thuc hién
- Luat Can bo, cong chic sb 22/2008/QHI12 ngay
13/11/2008 cua Quéc hoi nude Cong hoa xa hdi chu
nghia Viét Nam;
- Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cua
. B6 phan tiép Chinh phu quy dinh vé tuyén dung, st dung va quan
A S ly cong chirc;
n?‘%n va trd ket qua - Nghi dinh s 93/2010/ND-CP ngay 31/8/2010 cta
giai quyét thu tuc Chinh phu sta doi mot s6 diéu cua Nghi dinh
hanh chinh S& Noi s6 24/2010/ND-CP ;
vu thanh phé Ha - Nghi dinh sO 161/2018/ND-CP ngay 29/11/2018 sira
Thu tuc xét | Theo quy dinh Noi (Bo phan Tiép | Lua chon mét doi, bd sung mdt s6 quy dinh vé tuyén dung cong
chuyén can bo, | tai Quyét dinh nﬂﬁn hé) S 0' va tra | trong cac cach chire, vién chac, nang ngach cong chire, thang hang
4 | cong chic chp | 546/QD-BNV két. qui gidi quyét thite sau: vién chuc tVa thuc hién c}llle go }1301;1 d;)lng mot ZO loai
xd thanh cong | ngay 12/7/2019 - Trye tiép: cong viéc trong co quan hanh chinh nha nuéc, don vi

chtic cap huyén
tro 1én

cua B truong
B0 No1 vu.

thu tuc hanh chinh)

Pia chi: S6 18B Lé
Thanh
phuong Phan Chu

Tong,

Trinh, quan Hoan
Kiém, thanh pho

Ha Noi

- NOop qua buu
chinh.

su nghiép cong lap;

- Thong tu s6 13/2010/TT-BNV ngay 30/12/2010 cua
Bo trudng BO Noi vu quy dinh chi tiét mot s diéu vé
tuyén dung va nang ngach cong chirc cuia Nghi dinh
s6 24/2010/ND-CP ;

- Thong tu s6 05/2012/TT-BNV ngay 24/10/2012 cta
Bo truong BO Noi vu sua d6i, bo sung mot sd diéu
ciia Thong tu sd 13/2010/TT-BNV ngay 30/12/2010
cua B truong Bo Noi vu quy dinh chi tiét mot sb diéu
vé tuyén dung va nang ngach cong chirc cuia Nghi
dinh s6 24/2010/ND-CP ngay 15/3/2010 cua Chinh
phu quy dinh vé tuyén dung, st dung va quan 1y cong
chuec;
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-93-2010-nd-cp-sua-doi-nghi-dinh-24-2010-nd-cp-111140.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2012-tt-bnv-sua-doi-thong-tu-13-2010-tt-bnv-150531.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx

TT

Tén thu tuc
hanh chinh

Thoi han
giai quyét

Pia diém
thue hi€én

Cach thure
thue hi€én

Can cwr phap ly

- Thong tu s6 03/2015/TT-BNV ngay 10/3/2015 cia Bo
truong Bo NOi vu sira d6i, bd sung Diéu 9 Théng tu
s6 13/2010/TT-BNV ngay 30/12/2010 ctia Bo truong Bo Noi
vu quy dinh chi tiét mot sé diéu vé tuyén dung va nang ngach
cong chirc ciia Nghi dinh sb 24/2010/ND-CP ngay 15/3/2010
ctia Chinh phu quy dinh vé tuyén dung, sir dung va quan ly
cong chuc;

- Thong tu s603/2019/TT-BNV ngay 14/5/2019 cia Bo
truong Bo Noi vu stra doi, bo sung mot sd quy dinh vé tuyén
dung cong chire, vién chirc, nang ngach cong chirc, thang
hang chirc danh nghé nghiép vién chirc va thuc hién ché do
hop ddng mot sb loai cong viée trong co quan hanh chinh nha
nudc, don vi sy nghiép cong 1ap;

- Thong tu sb 11/2014/TT-BNV ngay 09/10/2014 cia B
truéong BO NoOi vu quy dinh chiic danh, ma sb ngach va tiéu
chuan nghiép vu chuyén mén cac ngach cong chic chuyén
nganh hanh chinh;

- Théng tu s605/2017/TT-BNV ngay 15/8/2017 cia Bb
truéong Bo Noi vu stra ddi, bod sung mot sb diéu cla Thong tu
s 11/2014/TT-BNV ngay ~ 09/10/2014 va Thong tu
s6 13/2010/TT-BNV ngay 30/12/2010 cta Bo truong Bo Noi
vu vé tiéu chuan nghiép vu chuyén mon, b6 nhiém ngach va
xép luong ddi véi cac ngach cong chirc chuyén nganh hanh
chinh va viéc t6 chtrc thi ndng ngach cong chirc;

- Quyét dinh s6 546/QD-BNV ngay 12/7/2019 cta Bo trudng
BO No1 vu.
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-03-2015-tt-bnv-sua-doi-thong-tu-13-2010-tt-bnv-tuyen-dung-nang-ngach-cong-chuc-268635.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-24-2010-nd-cp-tuyen-dung-su-dung-quan-ly-cong-chuc-102412.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-03-2019-tt-bnv-tuyen-dung-cong-chuc-vien-chuc-nang-ngach-thang-hang-chuc-danh-404626.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-05-2017-tt-bnv-sua-doi-11-2014-tt-bnv-13-2010-tt-bnv-nang-ngach-cong-chuc-344043.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-11-2014-tt-bnv-chuc-danh-ma-so-ngach-tieu-chuan-nghiep-vu-chuyen-mon-cong-chuc-hanh-chinh-256598.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-13-2010-tt-bnv-huong-dan-tuyen-dung-nang-ngach-cong-chuc-118219.aspx

Tén thii tuc Thoi han Pia diém Cach thirc C
TT ; Can cwr phap ly
hanh chinh gidi quyet thuc hién thuc hién
II | THU TUC HANH CHINH LINH VU'C VIEN CHUC
- Luét Vién chuc sd 58/2010/QHI2 ngay 15/11/2010
ciia Qudc hoi nudc Cong hoa xi hdi chu nghia Viét
Nam;
- Nghi dinh s629/2012/ND-CP ngay 12/4/2012 cua
Chinh phu vé tuyén dung, str dung va quan 1y vién chirc;
- Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018 sua
Lua chon mot d6i, bd sung mot sé quy dinh vé tuyén dung cong chirc,
tr(')ng cac cach vién chirc, nang ggach cong f:hl:l’C, tha“mg> hang vién chuc
thitc sau: va thuc hién ché d§ hop dong mot s6 loai cong vigce
- Tryctiépt ai trong co quan hanh chinh nha nuéc, don vi sy nghi¢p
Theo quy dinh dia didm nhém. cong lap; )
tai Quyét dinh ' q hd so theo - Thén_g tu so 15/2912/TT-BNV ngay 25/12/2012 cua
s | Thi tuc thi tuyén | 546/QD-BNV Taitry so co Thong bao cua | BO Noi vu huong dan vé tuyén dung, ky két hop dong

vién chirc

ngay 12/7/2019
cua B0 trudng
BO Noi vu.

quan, don vi
tuyén dung

co quan c6 thim
quyén dugc
tuyén dung;

- Nop qua buu
chinh.

lam viéc va dén bu chi phi dao tao, bdi dudng ddi voi
vién churc;

- Thong tu s603/2019/TT-BNV ngay 14/5/2019 sura
d6i, bd sung mot sé quy dinh vé tuyén dung cong chirc,
vién chirc, nang ngach cong chuc, thang hang chure danh
nghé nghiép vién chtc va thuc hién ché do hop dong
mot sb loai cong viéc trong co quan hanh chinh nha
nudc, don vi sy nghiép cong 1ap;

- Théng tu sb 228/2016/TT-BTC ngay 11/11/2016 cia
Bo trudng Bo Tai chinh quy dinh muc thu, ché do thu,
ndp, quan 1y va st dung phi tuyén dung, du thi ning
ngach, thang hang cong chirc, vién chuc;

- Quyét dinh s6 546/QP-BNV ngay 12/7/2019 cia Bo
treong BO Noi vu.
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-29-2012-nd-cp-tuyen-dung-su-dung-va-quan-ly-vien-chuc-137919.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-15-2012-tt-bnv-huong-dan-tuyen-dung-ky-ket-hop-dong-lam-viec-den-bu-171192.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-03-2019-tt-bnv-tuyen-dung-cong-chuc-vien-chuc-nang-ngach-thang-hang-chuc-danh-404626.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-228-2016-tt-btc-quan-ly-su-dung-phi-tuyen-dung-du-thi-nang-ngach-thang-hang-cong-vien-chuc-331908.aspx

Tén thi tuc Thoi han Dia diém Cich thire f
TT : ° : Can cur phap ly
hanh chinh gidi quyet thuc hién thuc hién
- Luat Vién chuc s 58/2010/QHI2 ngay 15/11/2010
ciua Quoc hoi nudc Cong hoa xa hoi chu nghia Viét
Nam;
- Nghi dinh 56729/2012/ND-CP ngay 12/4/2012 cua
Chinh phu vé tuyén dung, str dung va quan ly vién chtc;
- Nghi dinh 5O 161/2018/ND-CP ngay 29/11/2018 sura
. d6i, bd sung mot sé quy dinh vé tuyén dung cong chirc,
{J’Ia ch(;)n H}Qltl vién chirc, nang ngach cong chure, thang hang vién churc
t;qng cac.: cac va thuc hién ché do hop dong mot s loai cong viée
e sau. » | trong co quan hanh chinh nha nudc, don vi su nghiép
Theo quy dinh - Trye tieptal | q5noap;
) L, 4 dia diém nhan . z . ,
6 tai Quy¢t dinh Taitru s co | ho so theo - Théng tu 6 15/2012/TT-BNV ngay 25/12/2012 ciia
Thu tuc xét tuyén | 546/QD-BNV T B6 truong Bo Noi vu hudng dan ve tuyén dung, ky ket

vién chirc

ngay 12/7/2019
cua B0 truong
B0 No1 vu.

quan, don vi
tuyén dung

Thong bao cua
co quan ¢ tham
quyén duogc
tuyén dung;

- Nop qua buu
chinh.

hop dong 1am viéc va dén bu chi phi dao tao, bdi dudng
ddi véi vién chure;

- Thong tu s6 04/2015/TT-BNV ngay 31/8/2015 ciia Bo
truong BO Noi vu stra doi, bd sung Diéu 6 Thong tu
50 15/2012/TT-BNV ngay 25/12/2012 ciia B{ trudng
B6 Noi vu hudng dan vé tuyén dung, ky két hop dong
lam viéc va dén bu chi phi dao tao, bdi dudng ddi voi
vién chrc;

- Thong tu s6 228/2016/TT-BTC ngay 11/11/2016 cia
B truong BO Tai chinh quy dinh muc thu, ché do thu,
nop, quan 1y va s dung phi duy tuyén, du thi nang
ngach, thang hang cong chirc, vién chuec;

- Quyét dinh s6 546/QP-BNV ngay 12/7/2019 cia Bo
treong BO Noi vu.
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-29-2012-nd-cp-tuyen-dung-su-dung-va-quan-ly-vien-chuc-137919.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-15-2012-tt-bnv-huong-dan-tuyen-dung-ky-ket-hop-dong-lam-viec-den-bu-171192.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-04-2015-tt-bnv-sua-doi-15-2012-tt-bnv-tuyen-dung-ky-hop-dong-den-bu-chi-phi-vien-chuc-289273.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-15-2012-tt-bnv-huong-dan-tuyen-dung-ky-ket-hop-dong-lam-viec-den-bu-171192.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-228-2016-tt-btc-quan-ly-su-dung-phi-tuyen-dung-du-thi-nang-ngach-thang-hang-cong-vien-chuc-331908.aspx

Tén thi tuc Thoi han Pia diém Cich thirc S
TT . Can cwr phap ly
hanh chinh gidi quyet thuc hién thuc hién
- Luit Vién chac sd 58/2010/QHI2 ngay
15/11/2010 cua Quoc hoi nudec Cong hoa xa hoi
chu nghia Viét Nam;
- Nghi dinh 6 29/2012/ND-CP ngay 12/4/2012
cua Chinh phu vé tuyén dung, sir dung va quan ly
Lya chon mdt | vién chuc;
trong cac cach | _\opi dinh s6 161/2018/ND-CP ngay 29/11/2018
thuc sau: , .72 A A . A 2
. _ | stra doi, bé sung mot sO quy dinh vé tuyén dung
Theo quy dinh -‘Tru(.:;tleptA al | cong chirc, vién chirc, ning ngach cdng chuc,
tai Quyét dinh gga dtlﬁm nhan | ¢hano hang vién chitc va thuc hién ché do hop
, ) | . , 0 so theo A At oA C A A \
7 | Thit tuc xét tuyén | 546/QD-BNV | Tai tru s& co quan, Thong béo ciia dong mot so loai cong viéc trong co quan hanh

dac cach vién churc

ngay 12/7/2019
cua B0 trudng
B0O Noi vu.

don vi tuyén dung

co quan c6 thim
quyén duogc
tuyén dung;

- Nop qua buu
chinh.

chinh nha nuéc, don vi sy nghiép cong lap;

- Thong tu s6 15/2012/TT-BNV ngay 25/12/2012
cua B truéng BO Noi vu hudng dan vé tuyén
dung, ky ket hop dopg 1am viéc va dén bu chi phi
dao tao boi dudng doi vai vién churc;

- Théng tu s6 228/2016/TT-BTC ngay 11/11/2016
cila} B6 truong Bo Tai chinh quy dinh muc thp,
ché dg thu, ndp, quan 1y va s dung phi tuyén
dung, du thi nang ngach, thang hang cong chuec,
vién churc;

- Quyétdinh s6 546/QP-BNV ngay 12/7/2019
cta Bg truong B Noi vu.
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-29-2012-nd-cp-tuyen-dung-su-dung-va-quan-ly-vien-chuc-137919.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-15-2012-tt-bnv-huong-dan-tuyen-dung-ky-ket-hop-dong-lam-viec-den-bu-171192.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-228-2016-tt-btc-quan-ly-su-dung-phi-tuyen-dung-du-thi-nang-ngach-thang-hang-cong-vien-chuc-331908.aspx

Tén thii tuc Thoi han Pia diém Cich thirc C
TT . . e % . . Can c& phap ly
hanh chinh giai quyet thuc hién thuc hién
- Luat Vién chiic s6 58/2010/QHI2 ngay
15/11/2010 cua Quéc hoi nudc Cong hoa xa hoi
chu nghia Viét Nam;
- Nghi dinh s6 29/2012/ND-CP ngay 12/4/2012 cua
Chinh phu vé tuyén dung, sir dung va quan 1y vién
churc;
- Nghi dinh s6 161/2018/ND-CP ngay 29/11/2018
_ Bo phan tiép sira d6i, bo sung mdt sd quy dinh vé tuyén dung
nhén va tra két qua cong chuc, vién chire, nang ngach cong chuc, thang
. i hang vién chirc va thyc hién ché do hop dong mot
gidi quyet thu tuc Lua ch . s6 loai cong viéc trong co quan hanh chinh nha
Theo quy dinh | hanh chinh S& Noi trgi chzl ?;S}tl nuéce, don vi su nghiép cong lap;
7 ] tai Quyét dinh | vu thanh phd Ha th {Icgsau, - Thong tu s6 12/2012/TT-BNV ngay 18/12/2012
Thu tuc thang hang 546/QD-BNV | Noi. . cia B Noi vu quy dinh vé chuc danh nghé nghiép
8 | chue danh nghé ' - Tryc ticp; va thay doi chic danh nghé nghiép d6i véi vién

nghiép vién chuc

ngay 12/7/2019
cua B¢ truong
Bo Noi vu.

Pia chi: S6 18B Lé
Thanh
phuong Phan Chu

Tong,

Trinh, quan Hoan
Kiém, thanh phd

Ha Noi

- Nop qua buu
chinh.

chtr;

- Thong tu s6 03/2019/TT-BNV ngay 14/5/2019
stra d6i, bd sung mot sd quy dinh vé tuyén dung
cong chire, vién chure, nang ngach cong chirc, thang
hang chttc danh nghé nghiép vién chuc va thuc
hién ché do hop déng mot sd loai cong viée trong
co quan hanh chinh nha nuéc, don vi sy nghiép
cong lap;

- Thong tu s6 228/2016/TT-BTC ngay 11/11/2016
cua Bo truong Bo Tai chinh quy dinh muc thu, ché
d6 thu, ndp, quan 1y va st dung phi tuyén dung, du
thi nang ngach, thang hang cong chirc, vién chirc;

- Quyét dinh s6 546/QD-BNV ngay 12/7/2019 cua
Bo truong B Noi vu.

~
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-29-2012-nd-cp-tuyen-dung-su-dung-va-quan-ly-vien-chuc-137919.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-161-2018-nd-cp-tuyen-dung-su-dung-quan-ly-cong-vien-chuc-thuc-hien-che-do-hop-dong-336803.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-12-2012-tt-bnv-chuc-danh-nghe-nghiep-va-thay-doi-chuc-danh-nghe-nghiep-163515.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/thong-tu-03-2019-tt-bnv-tuyen-dung-cong-chuc-vien-chuc-nang-ngach-thang-hang-chuc-danh-404626.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-228-2016-tt-btc-quan-ly-su-dung-phi-tuyen-dung-du-thi-nang-ngach-thang-hang-cong-vien-chuc-331908.aspx

B. DANH MUC THU TUC HANH CHINH LINH VUC TO CHUC HANH CHINH, PON VI SU NGHIEP

THUOC PHAM VI CHUC NANG QUAN LY CUA SO NOI VU THANH PHO HA NOI

I. DANH MUC THU TUC HANH CHINH LINH VUC TO CHUC HANH CHIiNH, PON VI SU NGHIEP

THUQC THAM QUYEN GIAI QUYET UBND THANH PHO

— Tén thu tuc Thoi han Pia diém Cach thure Ciin it phib IV
hanh chinh giai quyét thue hién thue hi€én phapty
. ‘ - B6 phan tiép nhén va tra két Lva chon mot
- Thal‘n_ dinh qua giai quyét thu tyc hanh | trong céc céach Nehi dinh s 55/2012/NB-CP ned
Tht tue thim dinh | 0" 001080 15 chinh S&' Noi vu thanh phé | thiie sau: 58 P 032 Chinh phu quy i
viéc thanh lap don (i .lam) 84| Ha Noi. - Trye ticp; vé thanh lap, to chirc lai, giai thé don
1 N o lam viéc, ké tu . - NOp qua buu ’
vi su nghiép cong . | Dia chi: S6 18B Lé Thanh| . °° 4 vi sy nghiép cong lap;
N ' ngay nhén du ho | = ' chinh. Ao g1 A ;
lap - Tong, phuwong Phan Chu g ) - Quyét dinh s6 580/QD-BNV ngay
so hop 1¢& (dung | """ X ‘ |- Dang ky truc | 15/7/2015 ciia Bo Noi vu.
thit tuc). Trinh, c,luan Hoan Kiém, tuyén (mirc do 3);
thanh ph6 Ha Noi
. _ - B6 phan tiép nhén va tra két Lua chon mot
- Thar‘r? dinh qua giai quyét tha tuc hanh | trong cac cach Nehi dinh 56 55/2012/NB-CP ned
Thit tuc thim dinh tron?ﬂf‘ han I3 | chinh o Noi vu thanh phé | thitc sau: o8 i Cfl‘; Chinh phi quy it
viéc to chirc lai don (mudi . am) 184 Ha Noi. - Truc ti€p; vé thanh 1ap, to chirc lai, giai thé don
2 | VK M am viee, ké tu , _ Ngp qua buu ’
vi su nghiép cong| . .| Dia chi: S§ 18B L& Thanh| . P 4 vi sw nghiép cong 1ap;
it ngdy nhin di ho Tong, phuong Phan Chu chinh, - Quyét dinh s§ 580/QD-BNV ngay
so hop 1¢ (ding ’ - Dang ky truc| 15/7/2015 ciia Bo Noi vu.

thu tuc).

Trinh, quéan Hoan Kiém,
thanh phd Ha Nbi

tuyén (mitrc d6 3);

9¢

~
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-55-2012-nd-cp-quy-dinh-thanh-lap-to-chuc-lai-giai-the-don-vi-142237.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-55-2012-nd-cp-quy-dinh-thanh-lap-to-chuc-lai-giai-the-don-vi-142237.aspx

Tén thi tuc Thoi han Pia diém Cich thirc

. Can cwr phap ly
hanh chinh gidi quyet thuc hién thuc hién
R . - B§ phan tiép nhan va tra két i
- Tham  dinh qua giai quyét thu tyc hanh {;gigcgzg céchmgt Nehi dinh sé 55/2012/NB.CP
trong thoi han 15 .  NTA: \ X ) - Nghi dinh s6 ngay
Thim dinh viée | (muoi 1dm) ngay chinh 59 Nt v thanh PhO [ thire sau: 28/6/2012 cua Chinh phu quy dinh vé
. ) Ha Noi. - Truc tiép; thanh 1ap, t6 chuc lai, giai thé don vi

giai thé don vi sy | lam viée, ké tir , A
Pia chi: S6 18B Lé Thanh |- NOp qua buu | swnghiép cong lap;

chinh. - Quyét dinh s6 580/QD-BNV ngay
- Pang ky truc 15/7/2015 cua B6 Noi vu.
tuyén (mirc d6 3);

nghiép cong 1ap | ngay nhén di ho | = ‘
so hop 1& (dung Téng, phuong Phan Chu

thii tuc). Trinh, quadn Hoan Kiém,

thanh phd Ha Nbi

II. DANH MUC THU TUC HANH CHIiNH LINH VUC TO CHUC HANH CHINH, PON VI SU NGHIEP
THUQC THAM QUYEN GIAI QUYET UBND CAP HUYEN

Tén thi tuc Théi han Pia diém Cach thirc Ciin e phép Iy
hanh chinh gidi quyeét thuc hién thuc hién
- Tham dinh Lua chon mot
) . |trong thoihan 15| = = ., |rong cac cach - Nghi dinh s6 55/2012/ND-CP ngay
Thu tuc tham (muoi 13m) ngdy B phén tiép ’nhan va tra ket | thirc sau: 28/6/2012 cta Chinh phu quy dinh veé
dinh viéc thanh Bm vide. kb tu qua giai quqyét thu tyc hanh | - Tryc tiép; thanh 1ap, t6 chue lai, giai thé don vi
lap don vi su . "7 7 .| chinh cia Uy ban nhan dan |- Nop qua buu | S¥ nghiép cong léap;
nghiép cong 1ap ngay nhz_u} du,ho cAp huyén chinh. - Quyét dinh s6 580/QD-BNV ngay
so hop 1¢ (dung _ Diangky truc | 15/7/2015 ciia BO Noi vu.
thu tuc). tuyén (mirc 46 3).

~
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-55-2012-nd-cp-quy-dinh-thanh-lap-to-chuc-lai-giai-the-don-vi-142237.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-55-2012-nd-cp-quy-dinh-thanh-lap-to-chuc-lai-giai-the-don-vi-142237.aspx

Tén thi tuc Thoi han Dia diém Cich thire C
TT ) . e s " Can cir phap ly
hanh chinh giai quyet thuc hién thuc hién
. _ Lva chon mot
Tham dinh trong trong cac cach )
i . |thoi  han 15| . . ., . . .. | thucsau: - Nghi dinh s6 55/2012/ND-CP ngay
T_hu we tham (muoi 1am) ngay Bo phgl} tiép nhan va tra ket | _ True tiép; 28/6/2012 ctia Chinh phu quy dinh vé
dinh vi¢c to chuc | | A . . | qua giai quyét tha tuc hanh A thanh 1ap, t6 chuc lai, gidi thé don vi
2 , , lam viéc, ké tur ; - Nop qua buu Ca ’
lai don vi su . }'{ il hd chinh cua Uy ban nhan dan | .hinh su nghiép cong lap;
ngay nhnan du no z : A, g: A \
nghi€p cong lap 8 i .lA (@ cap huyén - Dangky truc | - Quyét di nh s6 580/QD-BNV ngay
SO ¢ (dun . AR 12 Bo Noi
q op I¢ g tuyén (mirc do 3). 15/7/2015 cua B No1 vu.
thu tuc).
Tham dinh trong Lua chon mot
thoi han 15| ., . |trongcaccach - Nghi dinh s6 55/2012/ND-CP ngay
Thim dinh vige | (i i) ngty | 59 PHR 6P nhin i i K& s | 2/62012 e Chinh phs quy dinh e
. . ua gidi quyet thu tuc hanh | - :
3 | giai thé don vi su | lam vide, k& tur | Lo B AW ' ruc tep; an ‘ap, 1o chuc fai, giat the don v1

nghiép cong lap

ngay nhan da ho
so hop 1¢ (dung
thu tuc).

chinh ctia Uy ban nhan déan
cap huyén

- NOp qua buu
chinh.

- bang ky truc
tuyén (murc do 3).

su nghiép cong lap;
- Quyét dinh s 580/QD-BNV ngay
15/7/2015 cua B Noi vu.

8¢
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-55-2012-nd-cp-quy-dinh-thanh-lap-to-chuc-lai-giai-the-don-vi-142237.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-55-2012-nd-cp-quy-dinh-thanh-lap-to-chuc-lai-giai-the-don-vi-142237.aspx

C. DANH MUC THU TUC HANH CHINH LINH VUC CHINH QUYEN PIA PHUONG THUQC PHAM

VI CHUC NANG QUAN LY CUA SO NOI VU THANH PHO HA NOI

— Tén thu tuc Thoi han Pia diém Cach thure Ciin ot ohip IV
hanh chinh giai quyét thuc hién thuc hién an cirphap ty
- Thoi han td chirc
tham dinh 1a 15 ngay ké | - B6 phan tiép nhan
tr ngdy nhan di hd so | va tra két qua giai | Lua chon mot
han loai don vi hanh uyet thu tuc hanh | trong cac cach ) L A .
Ehinh chp xi do UBND ghi};lh S Noi vu | thirc sau: -Nehi quyét s0 1211/2013/UBTVQH13 ngdy
Thu tuc phan loai | hyyen gri dén. thanh phé Ha Noi. | - Truc tiép; 2505/ io 16 cua g-‘/ ba?‘;?“}‘l’nﬁ,vﬁ Q\“";Ah"i Ve
I' | don vi hanh chinh | - Thoihan Chutich | Dja chi: S 18B L& | - Nop qua buu gg‘; f/i ‘;Z?lg‘iim‘{l“ Vi hatih chinf va phan foat
cap xa UBND cap tin hxem | Thanh Tong, | chinh; i Qﬁy &t dinh sb ’ 2191/QD-BNV ngay
x€t, quyét dinh phan phuong Phan Chu | - Pang ky truc 07/7/2017 cita Bd N6i vu
loai don vi hanh chinh | Trinh, quan Hoan | tuyén (mtc dg 3). oo
cip xala 15 ngay ké tr | Kiém, thanh phd
ngay nhan duoc hd so | Ha Noi
trinh ciia S& NoO1 vu
- Théong tu s604/2012/TT-BNV ngay 31
thang 8 nam 2012 cua B0 truong Bo Noi vu
- B phan ti ép nhan h}Igng d}E:lI,l vé td chtrc va hoat dong cua thon,
\ en LA » g td dan pho;
- t;“ tl;zt e & Lua chon mot|- Thong tw s 14/2018/TT-BNV ngay
15 ngay lam vice kd ti Shiynh S Noi | trong cdc  céch | 03/12/2018 sira dbi, b6 sung mot s6 diéu ciia
Thi tuc thanh 1ap ngiy nhan dLi’(_)’c To | thanh phé Ha .N(f)i.. thire sau: ' Th(ing tu sO 0?1/2012/T"1:-BN\{ ngay 31 h‘[ha}ng
2 | thon moi, t& dan | trinh va hé so ddy dii | Dia chi: S5 18B Lé | ~ LI¥C U 8 nam 2012 cua Bo truong BO Noi vu hudng

pho méi

hop phap cua UBND
cap huyén

Thanh Tong,
phuong Phan Chu
Trinh, quén Hoan
Kiém, thanh pho
Ha Noi.

-NOop qua buu
chinh;

- bang ky truc
tuyén (murc do 3).

dan vé t6 chirc va hoat dong cua thon, t6 dan
phd;

- Quyét dinh 16/2019/QD-UBND cua Uy ban
nhan dan thanh phd Ha Noi vé viéc ban hanh
Quy ché t6 chirc va hoat dong cua thon, to dan
phd trén dia ban thanh phd Ha Noi;

- Quyét dinh sb 667/QD-BNV ngay
03/8/2015 caa Bo Noi vu.

~
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https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-04-2012-tt-bnv-huong-dan-to-chuc-hoat-dong-cua-thon-to-dan-pho-147688.aspx

D. DANH MUC THU TUC HANH CHINH BI BAI BO LINH V U'C CONG CHUC, VIEN CHUC, TO CHUC
HANH CHINH, PON VI SU NGHIEP THUOC PHAM VI CHUC NANG QUAN LY CUA SO NOI VU THANH PHO

oY

HA NOI

Thit tw TTHC bi bii b6 tai Quyét dinh

TT . ]
cong bo TTHC ciia UBND Thanh pho

Tén thu tuc hanh chinh

Tén VBQPPL quy dinh
viéc bai bé

Ghi chu

Thu tuc s6 01 Muc 1.A, Phan I phu luc kém
1 theo Quyét dinh s6 7096/QD-UBND ngay
26/12/2014 cia UBND thanh phé Ha Noi

Tham dinh viéc thanh 1ap méi
don vi sy nghiép cong lap

Quyét dinh s6 580/QD-BNV
ngay 15/7/2015 cua B§ Noi vu

Th tuc s6 02 Muc 1.A, Phan [ phu luc kém
2 theo Quyét dinh s6 7096/QP ngay
26/12/2014 cia UBND thanh phé Ha Noi

Tham dinh viéc t6 chuc lai don
vi sy nghiép cong lap

Quyét dinh s6 580/QD-BNV
ngay 15/7/2015 cua B§ Noi vu

Thit tuc s6 03 Muyc 1.A, Phan I phuy luc kém
3 theo Quyét dinh s6 7096/QP ngay
26/12/2014 cia UBND thanh phé Ha Noi

Tham dinh viéc giai thé don vi
su nghiép cong lap

Quyét dinh s6 580/QD-BNV
ngay 15/7/2015 ctia Bo Noi vu

Thu tuc s6 04 Muc 1.A, Phan [ phu luc kém
4 theo Quyét dinh s6 7096/QP ngay
26/12/2014 ctia UBND thanh phé Ha Noi

Tiép nhan va diéu dong cong
chtrc, vién chirc hién dang cong
tac tai cac co quan, don vi khac
vé lam viéc trong cac co quan
don vi thuéc UBND thanh phé
Ha Noi

Quyét dinh s6 546/QD-BNV
ngay 12/7/2019 ciia B6 Noi vu

Thu tuc s6 05 Muc 1.A, Phan [ phu luc kem
5 theo Quyét dinh s6 7096/QD ngay
26/12/2014 cia UBND thanh phd Ha Noi

Tiép nhan va diéu dong d6i voi
cac trrong hop 1a sy quan, quan
nhan chuyén nghiép trong quan
doi nhan dan Viét Nam , cong
an nhan dan Viét Nam va vién
chtrc trong doanh nghiép nha
nuoc

Quyét dinh s6 546/QDP-BNV
ngay 12/7/2019 cua B§ N1 vu

~

0202-10-2C Ae3N/91 9S/ION YH OVd HDNOD



Thir tw TTHC bi bii bé tai Quyét dinh

Tén VBQPPL quy dinh

TT N A . : X Tén thu tuc hanh chinh D Ghi chua
cong bo TTHC cia UBND Thanh pho ’ viéc bai bo
Tiép nhan va diéu dong doi voi cac
. ) truong hop dang lam viéc t 3 . .
Thi tuc s6 06 Muc 1.A, Phan I phuy luc kem | 16 1OP Calg JaM VICE TOUE CaC |y 1vét dinh s6 546/QD-
o J . don vi sy nghiép nha nuoc va can . ,
6 theo Quyét dinh s6 7096/QDP ngay R o, . .. BNV ngay 12/7/2019 cua
] . ... |bdochuyéntrach , congchucxa |, A
26/12/2014 ctia UBND thanh pho Ha Noi . o4 a . o BO No6i vu
phuong, thi tran vé cong tac tai co
quan hanh chinh cua Thanh ph
Thu tuc s6 01 Muc 2.B, Phan I phu luc kém . o , Quyét dinh s6 580/QD-
. i . B6 sung nhiém vu cho cac Doanh . ,
7 theo Quyét dinh s6 7096/Qb ngay o L, BNV ngay 15/7/2015 cua
] . . | nghi¢p Nha nuoc .
26/12/2014 ctia UBND thanh pho Ha Noi B06 No1 vu

Tong: 07 thii tuc hanh chinh

~
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